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IosokeHne o 3amuTe NMEPCOHAJIBbHBIX JAHHDBIX
paﬁoTHI/IKOB INKOJIBI

I. O0mue nmoJs1o:xeHus

1.1. Hacrosmmee Ilonoxenue mo 3ammre W 00pabOTKE MEPCOHAIBHBIX JJAHHBIX ([anee -
[Tonoxxenue) MOY «Hapomckas mikosia» pa3padoTaHO B COOTBETCTBUU C

-TpynoBeim konekcoM Poccuiickoit @epepanuu,

-Koncturyuueit Poccuiickoit ®enepanuu,

-I'paxxnanckum koaexkcom Poccuiickoit @eaepanuu,

- DenepanbHbiM 3aK0HOM «O0 wHbOpManuu, WHOOPMALMOHHBIX TEXHOJOTHUSX M O 3alIUTe
uH(pOpMaLun»,

-DenepanbHbIM 3aK0HOM «O MEPCOHANBHBIX JaHHBIX»,

-IIpaBunamu BHyTpeHHEro TpyaoBoro pacnopsaka MOY «Hapomckas mikosiay.

1.2. Lenb pa3zpabotku [lonoxeHus - onpeaencHue nopsaka oOpabOTKU MEPCOHATBHBIX TaHHBIX
pabotHukoB MOY «UYapomckass IIKoJda» M HHBIX CYOBEKTOB MEPCOHAIbHBIX JaHHbIX,
MEePCOHAIBbHBIE JAHHBIE KOTOPBIX MOAJNEKAT 00paboTKe, Ha OCHOBAHUU MOJTHOMOYHUHN ONEpaTopa;
obecrieueHre 3allUThl TpaB W CBOOOJI YEJOBEKAa W TpaXKJaHWHA, B T.4. padorHuka MOY
«Yapomckas mKonay, mpu 00paboTKe ero MepCOHANbHBIX TaHHBIX, B TOM YHCIIE 3aIIUTHI IPaB Ha
HETPUKOCHOBEHHOCTh YaCTHOW XW3HU, JIMYHYIO M CEMEWHYIO TaillHy, a TakKe YCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMMEIOUIMX JOCTYH K TMEpPCOHAIBHBIM JaHHBIM, 3a
HEBBITIOJIHEHUE TPeOOBaHUN HOPM, PETYIUPYIONUX OOpabOTKy M 3allUTy TNEpCOHATBHBIX
JTAHHBIX.

1.3. Tlopsinok BBosa B AericTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonmokeHune BCTymaeT B CHUJIYy C MOMEHTA €ro YTBEPKICHUS IUPEKTOPOM
MOY «Yapomckas mkoaa» U JeHCTBYET OeCCpOUHO, 10 3aMeHbI ero HOBBIM [lookeHueM.

1.3.2. Bce uzmenenus B [lonoxxeHne BHOCSATCS TPUKA30M.

1.4. Bce padotHuku MOY «Yapomckas MIKOJa» JOHKHBI ObITh O3HAKOMIICHBI C HACTOSIIUM
[TonoxeHueM oA NOJIMKUCH.

1.5. PexuM KOHPUACHIMAIBHOCTH TIEPCOHAIBHBIX JIAHHBIX CHUMAETCS B CIydasx UX
00e3MMYMBaHUS U TI0O UCTEUECHUHU 75 JIET CpoKa WX XPAHEHUs, WM MPOJAJICBACTCS Ha OCHOBAaHUU
3aKIiouYeHus skcnepTHor komuccun MOV «Yapomckas mikosay, €ClId MHOE HE OIPENeTIeHO
3aKOHOM.

1. OcHOBHBIE MOHATHS M COCTAB MEPCOHATBbHBIX TAHHBIX PA0OTHUKOB

2.1. lna ueneit HacTosimiero [lomoxeHuss HCIONIb3YIOTCS CIIEeIYIONIE OCHOBHBIE IOHATHS:

- MepcoHAaJIbHbIE JaHHbIe PA00THHKA - JTI00ast HH(OPMAIIHS, OTHOCSIIASACA K ONPEAeTICHHOMY
WJIU OTIpENIeIIEMOMY Ha OCHOBAaHMH TaKoW MH(popManuu pabOTHUKY, B TOM YHCIIE €T0 (haMHIIns,
UMs, OTYECTBO, TOJ, MECSl, JlaTa M MECTO pOXIECHMs, aJpec, CEMEHHOE, COIHMalIbHOE,
MMYIIECTBEHHOE TOJIOKEeHHE, oOpa3oBanue, mpodeccus, mT0Xonbl, apyras uHopmaIus,
HeoOxouMasi pabOTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIICHUSMU;

- 00pa0oTKa NEepPCOHAJBHBIX JAaHHBLIX - cOOp, cHUCTeMaTH3allvs, HAKOIUICHHWE, XpaHEHHUe,
yTouHeHHe (OOHOBJIEHUE, HM3MEHEHHE), MCIONb30BaHME, pPACIpPOCTpaHeHHE (B TOM YHCIIE
nepeaaya), o0e3TMYuBaHne, OJIOKMPOBAHKUE, YHUUTOKEHUE MEPCOHATBHBIX JaHHBIX PaOOTHUKOB
MOY «Hapomckas 1mKoaa;



- KOH(HUIEHUHATBHOCTh MEPCOHANBHBIX JAaHHBIX - 00s3aTenbHOe JUIS  COOIOAEHUS
HA3HAYEHHOT'O OTBETCTBEHHOIO JIMIA, MOJYYUBUIETO JOCTYIl K TEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX pacHpoCTpaHeHus O0e3 coriacus pabOTHUKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacnpocTpaHeHHe IEePCOHAJIBbHBIX JAHHBIX - JCHCTBMS, HalpaBJICHHbIE Ha Iepenady
MEPCOHAIBHBIX JAaHHBIX PAaOOTHHUKOB OINpEAENCHHOMY Kpyry Jjull (mepefada MepCOHATbHBIX
JaHHBIX) WJIM HAa O3HAKOMJIEHUE C IEPCOHAJbHBIMHM JAHHBIMU HEOTPAaHWMYEHHOTO Kpyra Jull, B
TOM 4HKcie OOHApOJOBaHWE NEPCOHAIBHBIX JAHHBIX pPAOOTHHUKOB B CPEACTBAX MAacCOBOM
uHpOpMaluK, pa3MeluleHHne B HMH()OPMAIMOHHO- TEIEKOMMYHUKAIIMOHHBIX CETAX WU
MPEIOCTaBIICHUE IOCTYIA K IEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB KaKHMM-THO0 HHBIM CIIOCOOOM;
- HCHOJb30BaHHE NEPCOHAJBHBIX JAHHBIX - JACWCTBUA (OHEpaluu) C IEePCOHAIbHBIMU
JTAHHBIMHU, COBEpIlIaeMble NOJKHOCTHRIM JuiioM MOY «Hapomckas mikonia» B HENSIX TPUHATUS
pEIICHUN WM COBEPUICHUS WHBIX JCHCTBUM, MOPOXKAAOIUX IOPUAUYECKUE IOCIEIACTBUS B
OTHOIICHUH paOOTHUKOB MO0 MHBIM 00pa30M 3aTParuBarolUX UX MpaBa U CBOOOJbI WM MpaBa
¥ CBOOO/IBI IPYTUX JIUII,

- 0JIOKHPOBaHMeE MEPCOHAIBHBIX IaHHBIX - BpEMEHHOE MpeKpalienne coopa, cucreMaTHu3aluy,
HAKOIUICHHUS, MCIIOJNb30BaHUs, PAcIpOCTPAHEHMs MEPCOHANbHBIX JaHHBIX PAaOOTHHMKOB, B TOM
qHclie UX Mepeavn;

- YHUHYTOKeHHE NMEePCOHAJbHBIX JAHHBIX - JCHCTBUS, B pe3ysIbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEp)KAHME  IEPCOHATBHBIX JAaHHBIX B  HH(OPMAIMOHHOW  CHUCTEME
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3YNIbTAaTe KOTOPHIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEJIH MEePCOHATIBHBIX IaHHBIX PA0OTHUKOB;

- 00e3IMYMBaHNE NMEPCOHATBHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe€ KOTOPBIX HEBO3MOXKHO
OTIpeAeNUTh MPUHAICKHOCTh IEPCOHANBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY;

- o0meAoCTYNHbIe TMEepPCOHAJbHbIE JaHHbIe - I[I€PCOHAJbHBIE JAHHBIE, JOCTYI
HEOTPAaHMYEHHOTO KPYTa JIUI K KOTOPBIM MPEAOCTABIICH C COTNiacusi pabOTHUKA WM Ha KOTOPbIE
B COOTBETCTBUU C (efepa’abHbIMU 3aKOHAMHM HE pacHpocTpaHseTcss TpeOoBaHHE COOJIIO/IEHUS
KOH(HIEHIIMATBHOCTH.

- uHpopMauuss - cBeAeHUA (cooOuleHMs, JaHHbIE) HE3aBUCHUMO OT (opMmbl HX
npeacTaBieHus|2].

- JOKYyMeHTHPOBaHHAas1 MHGopMaLuA - 3aQUKCUPOBAaHHAS HA MaTEPHAIbHOM HOCUTEIIE ITyTeM
JOKYMEHTHPOBaHUS HMH(OpManus C peKBU3UTAMM, MO3BOJSIOIIMMHU OINPEACIUTh TaKYIO
MH(pOPMALIMIO UM €€ MaTepUaIbHbIA HOCUTEb.

2.2. B cocraB mnepcoHanbHbIX MAaHHBIX paboTHHUKOB MOY «UYapomckas mIKona» BXOIST
JIOKYMEHTBI, coJeprKaiine MH(GOPMAIUIO O MACIOPTHBIX JAaHHBIX, 00pa30BaHUU, OTHOIIEHUU K
BOMHCKOH 0053aHHOCTH, CEMEHHOM II0JIOKEHUH, MECTE >KUTENbCTBA, COCTOSHUHU 3/I0POBbS, a
TaK)Ke O MPEIbIIYIINX MECTaxX UX paboThl.

2.3. KoMIiekc JOKYMEHTOB, COINPOBOXAAIOUINH Mpolecc 0pOpMIICHHUS TPYJOBBIX OTHOLIEHUH
pabotHuka B MOY «HapoMmckast Ikosay Mpu ero npruemMe, nepeBojie U yBOJIbHEHHH.

2.3.1. Nndopmanus, npencrapisemMas paOOTHUKOM IpH MOCTYIUIEHHHM Ha paboty B MOVY
«Yapomckasi 1IKOJay, NO0JKHA UMETh JOKYMEHTalbHYo ¢dopMmy. [Ipu 3akiroueHun TpynoBOTO
JIOTOBOpa B COOTBETCTBUM co cT. 65 TpymoBoro koaekca Poccuiickoit denepanuu auio,
MOCTYTIAI0IIee Ha paboTy, IPEIBABISIECT padOTOIATEINIO:

-[1acMopT WJIM NHOM TOKYMEHT, YJOCTOBEPSIIOIINNA JTUYHOCTb;

-TPYJOBYIO KHIDKKY, 32 UCKIIIOUEHHEM CIy4aeB, KOorja TPyI0BOW JOrOBOP 3aKJII0YaeTCs BIIEPBbIC
WK pabOTHUK MOCTYINAET Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JINOO TPYIOBask KHIXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOM WU MO APYTUM IPUYUHAM;

-CTPaxoBO€E CBUJIETENIHCTBO TOCYIAPCTBEHHOIO IEHCMOHHOTO CTPaXOBaHUS;

-JIOKyMEHTbI BOUHCKOI'O y4yeTa

- ]I BOGHHOOOSI3aHHBIX U JIUII, OJUIekKAIUX BOMHCKOMY yYeTy;

-IOKyMEHT 00 00pa30BaHUM, O KBATU(PUKALUU WM HATUYUH CTIEHHUaTbHBIX 3HAHUH



- NpU TOCTYIUIGHHHM Ha paboTy, TpeOYIOUIYI0 CIEeIHalbHbIX 3HAHUA WIM CIEUaTbHON
MOJITOTOBKY;

-cBUjIeTeNnbCcTBO 0 pucBoeHn MHH (mipu ero Hanmuwmu y padotHuka)[3].

2.3.2. IIpu obopmienun padotuka B MOY «Hapomckas 1mikonay pabOTHUKOM OT/eNa KaapoB
3anonHseTcs yHudunupoanHas ¢opma T-2 «JIuyHast Kaprouka pabOTHHKa», B KOTOPOM
OTpakaroTCsl CIEAYIOLUE aHKETHbIE U Onorpaduieckue JaHHbIe paOOTHHKA!

-ooume cpenenust (®.M.O. paGoTHHKa, JaTta pOXKACHUSA, MECTO POXKICHHS, TPaXITaHCTBO,
obpasoBanue, npodeccus, CTaxx padboThl, COCTOSIHUE B OpaKe, MacloOpPTHBIC IaHHBIE);

-CBEJICHUSI O BOMHCKOM YYETE;

-JIaHHBIE O TpUEMe Ha paboTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

-CBEJICHUs O MepPeBOJIaX Ha APYTyIO paboTy;

-CBeJIcHMS 00 aTTeCcTalluu;

-CBEJICHUS O MOBBIIICHUH KBATH(PUKAIIUY;

-CBEJICHHS O MPO(HECCHOHATLHON NEPENOrOTOBKE;

-CBeJIeHUs 0 Harpajax (MOOMIPEHUSX ), TOYETHBIX 3BAaHUSIX;

-cBeZIeHHs 00 OTITyCKax;

-CBEJICHUS O COI[MAIIbHBIX FapaHTHUsX;

-CBEJICHHS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OHaX.

2.3.3. B MOV «Yapomckasi MIKOJIa» CO3JAI0TCS M XPaHATCS CIEAYIOUINE TPYIIbI JOKYMEHTOB,
coJiepKalie JaHHbIe 0 paOOTHUKAX B €MHUYHOM HMJIM CBOJHOM BH/IE:

2.3.3.1. JIoKyMeHTHI, cojAepKallue MEepCOHANbHbIE JaHHbIE pPaOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Ipoliecc 0POPMIIEHUS TPYIOBBIX OTHOLIEHUH MpU IpUEME Ha
paboTy, mepeBojie, YBOJIbHEHUHU; KOMILJIEKC MAaTEpHUaJOoB IO aHKETHUPOBAHUIO, TECTUPOBAHUIO;
IIPOBEJCHUIO COOECEOBAHUN C KaHIUAATOM Ha JOHKHOCTD; MOJJIMHHUKY U KOIIUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBbIE JeNla W TPYIOBble KHUKKHM pPaOOTHUKOB; JeNa, coaepiKaliue
OCHOBaHHUSl K MpUKa3y IO JIMYHOMY COCTaBy; Jeljia, COJep’Kallhe MaTepuaibl aTTecTaluu
pabOTHUKOB; CIIy’K€OHBIX pPAacCleOBaHUI; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KYpHaJbl); IMOJJMHHUKA M KOMHUU OTYETHBIX, AHAIUTUYECKUX U
CIPAaBOYHBIX MAaTEpUAJOB, IIEPENABAEMBIX PYKOBOIACTBY OpraHuzanuu, pPyKOBOAUTEISIM
CTPYKTYpPHBIX MOJpa3JeJIeHNi; KONMUU OTYETOB, HAMpaBIsSEMBbIX B TOCYJAapCTBEHHBIE OPIaHbI
CTaTHUCTUKH, HAJOIOBBIE MHCIEKIMH, BBIIIECTOAIME OPraHbl yIpaBICHWs U JApYyrue
YUpEXKJIEHUS).

2.3.3.2. JlokyMeHTalusl o0 OpraHu3aluu padoThl CTPYKTYPHBIX MOJpa3/ieNeHuil (MOJ0KEeHHs O
CTPYKTYpPHBIX  TOJpa3feNieHusX, JODKHOCTHbIE HMHCTPYKIMM  pPAaOOTHUKOB, IPHUKa3bI,
pacropsiKeHus, yKa3aHus pyKoBoJcTBa OpraHu3zaliu); JOKYMEHTHI [0 IJIaHWPOBAHUIO, YYETY,
aHAJIN3Y ¥ OTYETHOCTH B YaCTH padboThl ¢ nepcoHasioM MOY «HapoMmckast mkomnay.

I1I. Coop, 00padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX

3.1. [lopsiiok MoydeHus: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconanbHble gaHHble paboTHHKAa MOV «Yapomckas 1IKoJay CleayeT MojydaTh y
Hero camoro. Eciin nepcoHanbHble 1aHHble paOOTHUKA BO3MOXKHO MOJYYUTh TOJIBKO Y TpeTheil
CTOPOHBI, TO pabOTHUK JOJDKEH OBITH YBEAOMIJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIyUeHO MHCbMEHHOE cornacue. JlOKHOCTHOe JaHIo paboTojaTens IJOHKHO COOOIIHUTH
pabotHuky MOY «Yapomckas HIkoja» O LeNAX, MPEeAroyiaraéMblX HCTOYHHMKAX U crocobax
MOJIyUEHUSI TEPCOHAIbHBIX [JaHHBIX, a TakXKe O XapakTepe NOJUIeKAIINX MOJYyUYEHUIO
NEPCOHANBHBIX JAHHBIX U TOCIEICTBUAX OTKa3a pabOTHUKA JaTh MMCHbMEHHOE COIJIacHe Ha UX
nosrydeHue[4].

3.1.2. Paboronatens He HMMeEET MpaBa MOJy4aTh U 00pabaThiBaTh MEPCOHAJbHBIC aHHBIE
pabotauka MOY «Yapomckas MIKOJa» O €ro pacoBOM, HAIMOHAIHHOM MPHUHAJIEKHOCTH,
HNOJUTUYECKHUX B3IJIAJAX, PEIIMTHO3HBIX HIH QUIOCOPCKUX YOSKICHUAX, COCTOSIHUU 3/J0POBbS,
UHTUMHOW JKM3HHM. B ciydasx, HEMOCpPEeICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX
OTHONICHUH, B cooTBeTCTBUU CcO CT. 24 Konctutynuu Poccuiickoit @enepanun paboTogaTens



BIIpaBe MoOJyyaTb U 0OpabaThIBaTh JaHHBIE O YACTHOM JXM3HM pabOTHHKA TOJIBKO C €ro
MUCbMEHHOTO coriacusi[5].

O0paboTka yKa3aHHBIX MMEPCOHATBHBIX JAHHBIX Pa0OTHUKOB pabOTOATEIeM BO3MOXKHA TOJBKO
C UX corjiacus 1160 6e3 X COoriacus B CIEIYIOMIHNX CIydasx:

- IEPCOHAJIbHBIE JAaHHBIC SABIISIOTCS OOIIETOCTYITHBIMH;

- MEepCOHAJbHBIC JAaHHBIE OTHOCATCA K COCTOSIHUIO 3/I0pOBbS pabOTHHKAa M HX 0O0paboTka
HeoOXoauMa ISl 3aIUTHl €r0 KU3HU, 3J0POBbS MJIM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB JINOO
YKU3HU, 3/10POBbS WJIM HUHBIX KU3HEHHO BAKHBIX MHTEPECOB APYTUX JIHUI] U MOTYYCHHUE COTJIacus
pabOTHMKA HEBO3MOKHO;

- 0 TpeOOBAaHUIO MOJHOMOYHBIX T'OCYAapCTBEHHBIX OPraHOB B CIydasiX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM([6].

3.1.3. PaGoTtonatens BrpaBe 0OpabaThiBaTh MEPCOHANbHBIE JaHHbIE PAOOTHUKOB TOJBKO C UX
NUCHMEHHOTO COTJIACHSL.

3.1.4. IlucbmeHHOe coryacue pabOTHUKA HAa 00pabOTKY CBOMX MEPCOHATBbHBIX JTAHHBIX JIOJKHO
BKJIIOYATh B ce0s:

- ¢ammino, uMs, OTYECTBO, aJpec CyOBeKTa IMEepPCOHAJIbHBIX IaHHBIX, HOMEpP OCHOBHOT'O
JOKYMEHTA,

YIOCTOBEPSIOLIETO €ro JIMYHOCTh, CBENEHUS O JaTe BBbIJAYM YyKa3aHHOTO JOKYMEHTa u
BBIJIABIIIEM €T0 OPTaHe;

- HauMeHoBaHue ((daMuIMio, UMs, OTYECTBO) U aJpec OIeparopa, MOJYYarollero corjacue
CyOBEeKTa MEPCOHATBHBIX JAHHBIX;

- LIeJIb 00pabOTKM MEPCOHATBHBIX TaHHBIX;

- TIepeueHb MEPCOHAJBHBIX JaHHBIX, Ha O0pabOTKYy KOTOPBIX [aeTcs corjacue cyObeKTa
MEPCOHANBHBIX TAHHBIX;

- TIepeYeHb JICHCTBUN C IEPCOHAIBHBIMH JaHHBIMHU, HA COBEPIICHUE KOTOPBIX AAETCS COTJIacue,
o0l1ee OMUCaHKe UCIIOJIb3YEMBIX OIEpaTOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX TaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE IMOPSIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEAYIOUINX CIyYasX:

1) 06paboTKa MepcOHAIBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUHU TpynoBoro kojekca PO
WIA MHOro (pefepaibHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ Iiellb, YCJIOBMS IOJIY4YEHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHANBHBIC JaHHBIE KOTOPBIX MOJUIEKAT
00paboTKe, a TaKXkKe ONMPeAEIAIOIIEro MOJTHOMOYHS paboToAaTeNs;

2) 00paboTKa TEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B IEJISIX MCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka TEpPCOHANBHBIX JAHHBIX OCYIIECTBISCTCS JUIsl CTATUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIel TIPU YCIOBUU 0053aTeIbHOT0 00e3TMYMBaHIS IEPCOHATBHBIX TaHHBIX;

4) 006paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOIWMA IS 3aIIUTHl KU3HU, 3I0POBBS HIJIM HHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJIYYEHHE €0 COrIacusi HEBO3ZMOXKHO.

3.2. Ilopsimok 006pabOTKH, TIEpeIavul U XpaHESHUS MEPCOHAIBHBIX JaHHBIX.

3.2.1. PabotHuk MOY «Yapomckas IIKOJIa» MPeIoCTaBiIsIeT AOCTOBEPHbIE CBEICHHS O cele.
Otnen kaapoB MOV «YapoMmckas MIKoJIa» TPOBEPAET JTOCTOBEPHOCTh CBEICHHM, CBEpsA
TaHHbBIE, TIPEIOCTABICHHBIE pA0OTHUKOM, C UMEIOIIUMUCS y paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBHH cO cT. 86, r71. 14 TK P® B nensix obecrieueHus npas U CBOOOT YeJIOBEKA 1
rpaxaannHa aupekrop MOVY «Yapomckas IIKOIa» W €ro MpeACcTaBUTENd Tpu 00paboTke
MEPCOHAIBHBIX JJAaHHBIX paOOTHUKA JOJHKHBI COOJIIOIAaTh Clleayrolue o0re TpeOoBaHus:
3.2.2.1. O6paboTKa MEpCOHAIBHBIX JAHHBIX MOKET OCYILECTBIIATHCS MCKIIOUUTENBHO B LENAX
oOecrieyeHHnss COOJIOICHUST 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX AaKTOB, COJICHCTBHSA
pabOTHUKaM B TPYIOYCTPOICTBE, 0OYUEHUH U MPOJBMKEHUH IO CIIyKOe, oOecriedeHus: TNUHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIS KOJHMYECTBA W KadecTBa BBIMOJHSEMOW pPabOTHI W
o0ecreyeHns COXpaHHOCTH UMyIecTBa|7].



3.2.2.2. llpu ompenenenun odbemMa U coaeprkKaHusi, 00pabaThIBAEMBIX MEPCOHATBHBIX JaHHBIX
PaGoTonmarens qomxeH pykoBocTBoBaThes Koncturynueit Poccuiickoit @eaepannu, TpynoBeim
kogekcoM Poccuiickoit @enepaiinu 1 HHBIMU (QeiepallbHBIME 3aKOHaMH| §].

3.2.2.3. Ilpu npuHATHHM pEUICHUH, 3aTparuBaroOlIUX HHTEpechl paboTHUKA, PaboTomarenb He
UMEeT TIpaBa OCHOBBIBAaTbCSA HA IEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYyYEHHBIX
UCKIIIOYUTENIbHO B pe3y/lbTaTe WX aBTOMATU3UPOBAHHOM OOpaOOTKM WM 3JIEKTPOHHOIO
nosyyeHusi[9].

3.2.2.4. 3amuTa NepCOHAbHBIX JaHHBIX pAa0OTHUKA OT HEIPABOMEPHOTO MX MCIOJb30BaHUS WIH
yTpatbl oOecrneunBaercsi Paboronmatenem 3a CUeT €ro CpeiCTB B MOPSAKE, YCTaHOBJICHHOM
dbenepanbabpIM 3aK0HOM[ 10].

3.2.2.5. PaOOTHUKM M WX NPEACTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI IOJI PACIUCKY C
nokymenTtamu Opranuzaliiy, yCTaHaBIMBAIOIIMMU MOPAI0K 00paOOTKH MEePCOHANBHBIX JTaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTSIX B 3ToW obmactu[11].

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHMKA OT CBOMX IIpaB Ha COXPAHEHHE WM 3aIIUTy TaWHBI
HenencTButeneH[12].

IV. Ilepenaya u XxpaHeHue NEePCOHAIBHBIX JAHHBIX

4.1. Ilpu mepenaue mHepcOHANbHBIX AAHHBIX paOoTHHKA PaboTonartens A0KeH coO0naTh
cnenyromue Tpedoanus[13]:

4.1.1. He coobmaTh mepcoHaNbHbIE AaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO
cornmacus paOOTHHKA, 3a HWCKIIOYEHHEM CJIy4daeB, KOIJIa JTO HEOOXOAUMO B IIENAX
IPEIYIPEXICHUS YTPO3bI )KU3HU H 3/I0pPOBBIO paOOTHHKA, a TAKXKE B CIIydasiX, yCTAaHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coo0mars mepcoHAIbHBIE JaHHbIC PAa0OTHUKA B KOMMEPUYECKHX IEIsIX 0e3 ero
nucbMeHHoro cornacusi. O06paboTKa NepCoOHANBHBIX TAaHHBIX PAOOTHUKOB B LIETISIX MPOIBHKEHUS
TOBApOB, paboT, YCIyT HA PHIHKE ITyTEM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTCHINAIBHBIM
noTpedUuTeNeM C TOMOIIBIO CPEACTB CBSA3HM JOMYCKAeTCS TOJBKO C €ro MpelBapUTEIbHOTO
coryiacus.

4.1.3. [lpenynpenuTs JHIl, MOJYYHUBIINX TMEPCOHANBHBIE NaHHBIE PAOOTHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh MCIIOJIb30BaHbI JIUIIb B LEAX, A KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JMIl TOATBEPXKICHHMS TOrO, YTO 3TO MpPaBMIO cOOMOJeHO. Jluna, mnosyyuBIINe
NEpCOHAIbHbIE  JIaHHble  pabOTHUKA, O00s3aHbl  COOMIOAATh  PEXKHUM  CEKPETHOCTHU
(xoH¢puaeHumansHocTH). [lanHoe IlonoxeHne He paclpocTpaHseTcs Ha OOMEH MepCOHATbHBIMU
JAHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBJICHHOM (eiepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBiATh Iepegady IMEepCOHANBHBIX JaHHBIX pPaOOTHUKOB B mpenenax MOY
«Yapomckas MIKoJIa» B COOTBETCTBUHU ¢ HacTosMM [lonoxeHuem.

4.1.5. PazpemaTh JOCTyll K TMEpPCOHATbHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIEHATBHO
YIIOJHOMOYEHHBIM JIMIAM, NPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh MPaBO IMOJIY4aTh TOJBKO
T€ NEepCOHAJbHbIE JaHHble PAaOOTHHKA, KOTOpbIE HEOOXOAMMBI JUIS BBIOJHEHHUS KOHKPETHOM
GyHKIHIH.

4.1.6. He 3anpammuBaTh HHGOPMALIMIO O COCTOSHUM 3/10pPOBbsI paOOTHUKA, 32 UCKIIIOUYCHUEM TeX
CBEICHM, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOI
byHKINN.

4.1.7. llepenaBath nepcoHaIbHbIC TaHHBIE PAOOTHUKA MPEJCTABUTEISIM PAOOTHHUKOB B TIOPSJIKE,
yCTaHOBJIIEHHOM TpynoBbeiM kojekcom Poccuiickoir ®Penepaunv, U OTrPaHUYMBATH ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHANIbHBIMU JaHHBIMH pa0OTHHKA, KOTOPhlE HEOOXOAUMBI ISt
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTAaBUTENIMU UX QYHKIIUH.

4.2. XpaHeHHe U UCIIOJIb30BaHNE TIEPCOHAIIBHBIX JIAHHBIX paOOTHUKOB[ 14]:

4.2.1. IlepcoHanbHble JTaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/AETE KaIpOB.

4.3. Ilpu nosyuyeHU NEePCOHATBHBIX JAHHBIX HE OT paOOTHHKA (33 UCKITIOYEHHEM CIIy4aeB, €CIu
HepCOHaNbHbIE JIaHHBbIE ObUTM TPEAOCTaBIEHBI PA0OTONATEN0 HAa OCHOBAHUHU (erepaaIbHOro
3aKOHAa WM €CIU NEePCOHAIbHBIC JaHHBIE SIBIAIOTCS OOMIETOCTYMHBIMU) paboTodaTrens 0



Hauanma oOpaOOTKM TakWX TEPCOHAIBHBIX JAaHHBIX O00s3aH MPEeJOCTaBUTh PAOOTHUKY
CIEeYIONLYI0 HH(pOpMAITHIO:

- HauMeHOBaHue ((paMuIIHst, UMsI, OTUYECTBO) U aJIpeC ONEepaTopa MM €ro MPEICTaBUTEIIS;

- 11eJ1b 00pa0OTKU EPCOHANBHBIX JIaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- [IPEAIIOJIaraéMbl€ II0JIb30BaTENN IEPCOHAIBHBIX JaHHBIX;

- yCTAHOBJICHHbIE HACTOAIUM DenepanbHbIM 3aKOHOM IIPaBa CyObEKTa EPCOHAIBHBIX IaHHBIX.
V. JlocTyn K nepcoHAJbHBIM JAHHBIM Pa0OTHUKOB

5.1. IlpaBo nocTyma K HepCOHAIbHBIM JaHHBIM PA0OTHUKOB UMEIOT:

-nupextop MOY «Hapomckas 1ikosay;

-3aMeCTUTENb qupekTopa no YBP;

-WHbIe PA0OOTHUKH, ONPEICTICHHbIC TPUKA30M JAUPEKTOPA B IpeAeiax CBOCH KOMIIETCHIINH.

5.2. Pabotank MOY «Hapomckas 1Ikoia» uMeeT Mpaso:

5.2.1. llomyyaTh 1OCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
paBo Ha 0€3BO3ME3JHOE IOJIyueHHE KOIUHI JII00OH 3amucH, colepiallel nepcoHalbHbIe
JaHHBIC PAOOTHHKA.

5.2.2. TpeboBatb oT PaboTomarenst yTOYHEHHS, MCKIIOYEHUS WJIM HCIPABICHUS HETOJIHBIX,
HEBEPHbIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WU HE SBJISIOLINX
HeoO0XxoauMbIMu /17151 PaGoToaTens mepcoHanbHbIX TaHHBIX.

5.2.3. [lonyuats ot PaGoTonarens

- CBEJICHUS O JIUIIAX, KOTOpPbIE UMEIOT JOCTYI K MEPCOHAJIBHBIM JIaHHBIM HJIM KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI;

- IepevyeHb 00padaTbIBaeMbIX NEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJYUYECHUS;

- CPOKHM 00pabOTKH MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHCHHS,

- CBEJCHMS O TOM, Kakue IOpUIUYECKHEe MOCIEACTBHS JUIsl CyObEKTa MEPCOHAIBHBIX IaHHBIX
MOJKET IOBJIEYb 32 cOO0H 00pabOTKa €ro NepCOHAIbHBIX JIAHHBIX.

5.2.3. TpeGoBare u3BeuieHus PabGoronmatenemM BceX JMIl, KOTOPbIM paHee ObUIM COOOIIEHbI
HEBEpHbIE WJIM HEMOJHbIE TMEepCOHANbHbIE JaHHble, 000 BCEX MPOU3BEAECHHBIX B HHX
VCKJIIOYEHMSIX, UCTIPABICHUSX WIH JTOTIOTHEHHUSX.

OO6>xanoBaTh B YHNOJHOMOYEHHBIH OpraH IO 3alIUTe MpaB CYObEKTOB MEPCOHAIbHBIX JTaHHBIX
WIK B CyJneOHOM IMOpsJKe HelpaBOMEpHble AeicTBus win Oe3neiictBus PabGoronatens mnpu
00paboTKe U 3aIIMTe ero NePCOHAIBHBIX JaHHbBIX.

5.3. KommpoBare U [enaTh BBIIUCKM TEPCOHANBHBIX JaHHBIX pabOTHHKA pa3periaeTcs
UCKJTIOYMTENBHO B CIYKEOHBIX LIEJISX ¢ MUCbMEHHOIO pa3pelleHus] HaualbHUKA OT/e1a KaJJpoB.
5.4. Tlepenaya uHpOpMaLUU TPETbel CTOPOHE BO3MOXKHA TOJIBKO NMPHU MUCHBMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBeTCTBEeHHOCTH 3a HapylIeHHEe HOPM, PperyJupylImux o00pa0oTKy M 3almTy
NMEePCOHATBbHBIX JAHHBIX

6.1. PabotHuku MOY «Yapomckas 1IK0JIa», BAHOBHBIE B HAPYLIEHUU HOPM, PETYIUPYIOMIUX
noJjiyueHue, 00paboTKy U 3alUTy NePCOHAIBHBIX JAHHBIX PA0OTHHKA, HECYT NUCUUIUITMHAPHYIO
aIMHHHUCTPATUBHYIO, IPAKJIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMUA 3aKOHAMMU.

6.2. upexrop MOV «YHapoMmckas mkosa» 3a HapylI€HHE HOPM, PETYJIHPYIOLUX IOJIyYEHUE,
00paboOTKy U 3alllUTy NEPCOHAIbHBIX JAaHHBIX pabOOTHUKA, HECeT aJMHUHHCTPATHUBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 00 aAMUHUCTPATUBHBIX MPABOHAPYILIEHUSAX
Poccuiickoit ®enepanuu, a Takke Bo3MemaeT pabOTHUKY yuiep0, NpUYMHEHHBIN
HEMpPaBOMEPHBIM  HCIIOJIb30BaHUEM HMH(OpMAIK, coJAepKalleil IMepcoHalbHbIe JaHHbIE
paboTHHKA.
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