IIPUHSTO:
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MOY «Yapomckas mIKoja» YTBEPXK/IEHO:
ITporokoia Nel 0128.08.2023r. Hupextop MOY «Hapomckas mkosa
(1. /T.B.Tuxanosa/

/Apucas No73/1 ot 28.08.2023ro71a

Ilos10:xeHMe 0 MOpsiAKe Pa3padOTKU U MPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX MPABOBBIX AKTOB
MOY «HapoMckasi HIKOJIa

1. O0mue moJI0KEeHUS
1.1. Jannoe Ilonoxenue pa3zpaboraHo B coorBeTcTBHM ¢ PenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoanuu B Poccuiickoii
denepannn» ¢ n3meHeHussMu oT 4 aBrycra 2023 roaa, Tpynosoro koaekca P® ([lanee - TK P®), I'paxknanckoro Konekca P® (nanee - 'K P®D), a
TaK)Ke YCTaBOM OpraHM3aliH, OCYIIECTBIAIONIIEH 00pa30BaTENbHYIO €ATEIbHOCTh, U APYTUMU HOPMAaTUBHBIMU IIPABOBBIMU akTaMu Poccuiickoi
®Denepallny, peraiaMeHTUPYIOIUMHU JeSTeIbHOCTh OPraHU3alni, OCYIECTBISIONIMX 00pa30BaTeNIbHYIO A€ATEIbHOCTb.
1.2 Hacrosimee I[lonmoxeHne O JOKAIBHBIX aKTaX OpraHU3allMd, OCYIIECTBISIONICH 00pa3oBaTeNbHYIO ACITeNbHOCTh, (Hamee — [lomoxenwme)
pa3paboTaHO B MLIENSAX peaju3aluy IpaBa Ha CAaMOCTOSTEIHLHOE CO3JaHME HOPMATHUBHO-IPABOBOW 0a3bl Ui CBOCH NEATENHHOCTH B paMKax
MIOJIHOMOYMH, OTHECEHHBIX 3aKOHOAaTeNbCTBOM Poccuiickoil @enepanuu K KOMIETEHIIMN 00pa30BaTeIbHOM OpraHUu3aluy.
1.3. JlaHHO€ TMONOXKEHHE IOMONHIET U KOHKPETHU3UPYeT MOPSAIAOK H3AAHMUS JIOKAIbHBIX AaKTOB, OMPEIENIEHHBIX YCTaBOM 00pa3oBaTEIbHOMN
OpraHM3anuu (Jajee — IIKOJIA), YCTaHaBJIMBAET €IUHbIE TpeOOBaHMSI K HOPMATHBHBIM JIOKAJBHBIM aKTaM, UX IOATOTOBKE, O(OPMIIEHMIO,
MPUHSITUIO, YTBEPKACHUIO, BCTYIICHUIO B CHUITY, BHECEHUIO M3MEHEHHM U OTMEHE, MyOJIMKAIK Ha OPUIIMATEHOM CaliTe IIKOJIBI.
1.4. Hacrosmee llonoxkeHue sBISETCS JIOKAIBHBIM HOPMAaTHBHBIM aKTOM IIKOJBI M BXOIUT B IEPEUYCHb JIOKAIBHBIX AaKTOB 00pa30BaTENbHON
OpraHH3aIiH.
1.5. Hensimu v 3ajayamMu HacTosiuiero IlososkeHus SBASIOTCA:

* HOPMATHUBHO-TIPABOBOE PETYIHPOBaHKHE 00pa30BaTEIbHBIX OTHOLICHHUH B 00pa30BaTEIbHON OpraHU3allNH;

*  CO3JaHHUE €IMHOM U COTIACOBAaHHOM CHUCTEMBI JIOKAJIbHBIX HOPMaTUBHBIX aKTOB 00pa30BaTEIbHON OpraHU3allly;

* olecrieueHue NMPUHIUIIA 3aKOHHOCTU B HOPMOTBOPUYECKOH J1eATEeIHbHOCTH 00pa30BaTeIbHONM OpraHu3aIuy;

*  COBEpILUEHCTBOBAHME Mpoliecca NOArOTOBKU, O(POpPMIIEHUS, IPUHATHUS U pealu3aliy JJOKAJIbHBIX HOPMAaTUBHBIX aKTOB;

* MpeAoTBpalleHue AyOIupPOBaHUS PETYINPOBAHUS OOIECTBEHHBIX M 00pa30BaTEIbHBIX OTHOUICHHUH B LIKOJIE.
1.6. JlokanmpHBIE aKThl, COOTBETCTBYIOIIME BCEM TpeOOBaHMAM 3aKOHOAATENbCTBA P®D, SBISAIOTCA 00SM3aTENBHBIMH K HCIIOJHEHHIO BCEMH
y4acTHUKaMU 00pa30BaTeNIbHBIX OTHOIICHHIA.

2. OcHOBHBIC BH/IbI JIOKAJIBbHBIX AKTOB IIKOJIbI

2.1. Jlokanvuviti akm wiKoIbl TPEACTABISIET COOOW OCHOBAaHHBIM Ha 3aKOHOJATEIbCTBE O(HMIMANBHBIA IMPABOBOW TOKYMEHT, HPUHATHIA B
YCTQHOBJICHHOM MOPSIJIKE MIKOJON M PeryJupyroIliuii OTHOLIEHHUS B paMKax oOpa3oBaTeNbHON opraHusauuu. [lepeyeHb BUJIOB JIOKAIbHBIX AKTOB,
periaMeHTHPYIOIMUX 00pa30BaTENbHYIO JI€ATEIbHOCTh, YCTAHABIMBACTCS Y CTAaBOM IIKOJIBI M BKIIIOUAeT B ce0sl MPUKA3bl, PEIICHUS, MOJO0KEHMUS,
IIpaBWJIa, MHCTPYKIMK U Apyrue. [IpencraBieHHbl epedeHb BUIOB JIOKAJIbHBIX AKTOB HE SIBIISIETCS HCUEPIIBIBAIOIINM.

2.2. Ycmae wkoabl — JOKAIBHBIM aKT, Ha OCHOBE KOTOPOTO JEHCTBYyeT oOpa3oBareibHAs OpraHu3alvs. YCTaB IIKOJBI TPUHUMACTCS
[legarornyeckuM COBETOM M YTBEPXKAAETCS B IOPSAJKE, YCTAaHOBJIEHHBIM 3aKoHonaTenbcTBOM Poccuiickont ®Penepanuu. Ero coxepikanue
onpezensercs cT. 25 @exnepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O06 o0pazoBanuu B Poccuiickoii ®enepannm»

2.3. Ilpukaz — JOKAJIBHBIA aKT, U3/]aBa€Mblii PYKOBOJIUTENIEM OpPraHU3alluH, OCYIIECTBISIONEH 00pa30BaTEebHYIO EATENbHOCTD, I PEelICHHS
OCHOBHBIX U ONEpPAaTUBHBIX 3aJa4. B nenonpon3BoacTBE LMIKOJIBI BBIIEISIOTCS MPHUKA3bl IO OPraHU3allMOHHBIM BONpPOCAM, MPUKa3bl IO OCHOBHOM
JESATENBHOCTH, ITPUKA3bI 110 JINYHOMY cocTaBy. KoHcTaTHpyromas 4acTb NpuKa3a MOXKET OTCYTCTBOBATD.

2.4. Pewenue — NOKaJbHBIN aKT, MPUHUMAECMBIH KOJUIETHAIBHBIMH OpTaHAMH IIKOJBI B IEJSX pa3pelieHus HanOojee BaKHBIX BOIPOCOB HX
JEATENBHOCTH. TEKCT pEeIEHUs] COCTOUT U3 JBYX YacTel: KOHCTATUPYIOLIEN U paclopsIUTENBbHOM, pasaeneHHbIx cioBoM «PEIINII» («PELHNJIA,
«PELINJIO», «PELLINJIN»), koTOpoe nevyaraercs NpONUCHBIMU OyKBaMHU ¢ HOBOHM CTpOKH OT mosist. [Ipyu He06X0AMMOCTH KOHCTaTUPYIOIIasi 4acTh
MOJKET COJIEP>KATh CCBUIKM Ha 3aKOHBI M JPYTHe HOPMATHUBHBIE aKThl. PacniopsauTenbHas 4acTh U3J1aracTcs MyHKTaMU. Pelenus MoryT coaepkaThb
MPWIOKEHHUS, CChIIKA HA KOTOPbIE JA€TCS B COOTBETCTBYIOIIMX IMYHKTAaX PACIOPSIUTENbHON YacTu. Pelienns moAnuchIBatoTCs MpeaceiaTeneM U
CEKpETapeM KOJJIETHAJIbHOTO OpraHa.

2.5. Ilonostcenue — NOKANBHBIA aKT, yCTAaHABIWBAIOIIMK IPABOBOM CTAaTyC OpraHa yIPaBJICHUS IIKOJBI, CTPYKTYPHOTO IOJpa3/IeiIeHUs
00pa3oBaTeNbHON OpraHU3allK WM OCHOBHBIE MpaBuiia (MOPSAA0K, IPOLEAYPY) peaTu3aliy IKOJIOW KaKoro-1uo0 U3 CBOMX MPaBOMOYHH.

2.6. Ilpasuna — NOKaNbHBIN aKT, PETJIaMEHTHPYIONINI OpraHW3allMOHHBIC, TUCIHUILIMHAPHBIE, XO3IHCTBEHHBIE U WHBIEC CIICIIUAIBHBIC CTOPOHBI
JeSITebHOCTH LIKOJIBI M €r0 paOOTHUKOB, 00YYaIOIIMUXCS U MX POAUTENEH (3aKOHHBIX MPEICTaBUTENEN ).

2.7. Hucmpykyua — JTIOKaITbHBIA aKT, YCTAHABIMBAIOIINN TOPSIOK U CIIOCO0 OCYIIECTBIICHHUS, BRITIOJTHEHUST KaKUX -IN00 JEWCTBUI; COBOKYITHOCTh
IPaBUJI OCYIIECTBIICHUS ONPEICIEHHBIX BUIOB JAEATEIbHOCTH, POBEACHHS padoT, CIIy>KEOHOTO IOBEICHUS.

WNHcTpykimelt ompenenstoT mpaBoBOW cTaTyc (mpaBa, 00S3aHHOCTH, OTBETCTBEHHOCTH) PAaOOTHHMKA MO 3aHUMaeMOW JOHKHOCTH. WHCTpyKIus
COJICPXKHUT UMIIepaTUBHbIC (TIOBEIUTENbHbIE, HE JOITyCKAIOIIUE BHIOOPA) HOPMAaTUBHBIE MPEANUCAHMUS.

JIoKHOCTHBIE MHCTPYKIIUH, pa3padaTbIBaeT pyKOBOJIUTENb 00pa30BaTEIbHON OpraHn3alllu.

2.8. Ulkoma wumMeer Jpyrue cHenu@UUecKue HOPMATUBHbIE JOKYMEHTBI, pEryjJupylollue OTHOUIeHHs B cdepe oOpa3oBaHHUs WK
KOHKPETH3UPYIOUIHEe TOKYMEHTbI, YKa3aHHbIE B HACTOSILIEM IYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX YCIOBUM JEATENbHOCTH LIKOJIBI: MpaBUIa,
pacrucanus, IIaHbl, TpaUKH, UKIOTPAMMBI, TPOTPaMMBI, TOPSAKH, TPOTOKOJIBI, TACTIOpPTa.

2.9. JIoroBOpHsI ¥ MHBIE COTIIANICHUS, KOTOPbIE N3AI0TCS OpraHaMH YIPaBICHHS IIKOJIBI HE SMHOINYHO, a ITyTEM COTIIACOBAHUS C WHBIMU JIUIIAMH,
BBICTYNAIOUIMMH B HHUX, B KQUE€CTBE CaMOCTOSTEIBHON CTOPOHBI (HapUMEp, TPYAOBBIE JOTOBOPHI, JOIOBOPHI apEH]Ibl UMYILECTBA, JOIOBOPHI Ha
OKa3aHHe IUIaTHBIX 00pa30BaTEeNbHBIX YCIAYT U T.J.) HE SIBISIFOTCS JIOKATbHBIMU aKTaMHU.

3. IlopsA0K MOATOTOBKH JIOKAJIbHOI0 aKTa
3.1. MHUmaTopoM NOATrOTOBKH JOKATbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:
*  yYpEAUTEND;
*  Oprassl ynpaBJeHHs 00pa30BaHUEM;
*  aJMHHUCTpAIMs 00pa30BaTENbHON OpraHU3alUy B JIMIIE €€ PYKOBOJIUTENS, 3aMECTUTENIeH PYKOBOIUTEIS;
*  OpraHbl caMOyIIpaBJIeHHs 00pa30BaTeNIbHOIN OpraHu3aluu;
*  YYaCTHHUKH 00pa30BaTENIbHBIX OTHOILICHUH.




3.2. IIpu u3AaHUU JTOKATBHOTO aKTa AUPEKTOP IIKOJIBI M OPTaHbl CaMOYIPABJICHUS PYKOBOJICTBYIOTCS IPHHIIUIIAMH 3aKOHHOCTH, 00OCHOBaHHOCTH,
JIEMOKpaTU3Ma U CHCTEMHOCTH.

3.3. OcHOBaHMEM 7151 TOATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBIISITHCSI M3MEHEHUS B 3aKoHOJaTenbcTBe PP (BHECeHHE M3MEHEHUH, U3aHNue HOBBIX
HOPMATHBHBIX MPABOBBIX AKTOB).

3.4. TIpoeKT JIOKalIbHOTO HOPMATHBHOTO aKTa TOTOBUTCSA OTACIbHBIM PAOOTHUKOM MJIM TPYIIOH PaOOTHUKOB MO MOPYUYECHUIO PYKOBOIMTEIS
0o0pa3oBaTeNbHO OpraHu3aly, a TaKKe OpraHoM CaMOYIpaBiieHUsI 00pa30oBaTENbHON OpraHM3allMM, KOTOPBIA BBICTYHNHJI C COOTBETCTBYIOILEH
VHUIMATUBOM.

3.5. IloaroroBka JOKaJbHOTO HOPMAaTHMBHOIO aKTa BKJIIOYAaeT B ce0s M3ydyeHUE 3aKOHOJATENIbHBIX M HMHBIX HOPMATHUBHBIX aKTOB, JIOKAJbHBIX
HOPMATHUBHBIX aKTOB 0Opa30BaTENbHONW OpPraHU3alMM, PETJaMEHTHPYIOIIUX T€ BOMPOCHI, KOTOPHIE MPEAINOIAraeTcsi OTPa3uTh B MPOEKTE HOBOTO
aKTa, ¥ Ha 3TOW OCHOBE BHIOOp €ro BUa, COECPKaHMSI U MIPEJICTABICHHUE €ro B TUCbMEHHOU (hopMme.

3.6. IToaroroBka HamboJsiee Ba)KHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pEIIEHHH COOpaHui, MEJCOBETOB, OPraHOB CaMOYIpaBIICHHUS,
MIPUKA30B, MOJIOKEHUH, MPaBUII) JOHKHA OCHOBBIBATHCS HA pe3yJIbTaTax aHallM3a OCHOBHBIX CTOPOH JIEATEIbHOCTH 00pa30BaTesIbHOM OpraHu3aium,
TEHJICHUMI €0 Pa3BUTHUS U CI0KUBIICKUCS CUTYyalUH.

3.7. Ilo Bompocam mpuema Ha padoOTy, NMEPEBOJOB, YBOJbHEHHIl, MPEIOCTABICHUS OTIIYCKOB, MOOLIPEHUN WM MPUBICUYECHUS COTPYJHUKOB K
JUCLUIUIMHAPHOM UM MAaTepUAIBHON OTBETCTBEHHOCTH M3AA0TCS IPUKA3bl, B COOTBETCTBUU ¢ TK PO.

3.8. [IpoeKT 10KaJIbHOTO HOPMATHBHOIO aKTa MOJUICKUT 00sS3aTelbHON MPOBEPKE Ha JIMTEPATYPHO-CTUIUCTHUECKYI0 TPAMOTHOCTh M MPaBOBOMU
AKCIIEPTU3E, KOTOPHIE IPOBOAATCA 00pa30BaTEIbHON OpraHu3aluell CaMOCTOSTENBHO MO0 C YyH4aCTUEM NPUBJIEUEHHBIX CIENUAINCTOB. JIOKaIbHbIi
HOPMATHUBHBIN aKT, HE MPOLIEAIINI TPABOBYIO SKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IPUHATHIO.

3.9. IIpoeKT T0KaJIbHOTO HOPMAaTHUBHOT'O aKTa MOXKET OBITh MPEJCTABICH Ha 00CYXKJIEHHE IYyTEM Pa3MEUICHUs MPOEKTa JIOKAJILHOTO HOPMAaTHBHOTO
aKkTa Ha MTHPOPMAIIMOHHOM CTEHJIE B JIOCTYITHOM JIJIsl BCEOOIIEro 0003peHus: MecTe, Ha OHUIMaAIbHOM caiiTe 00pa3oBaTeNbHOM OpraHu3aluu, IyTeM
HaIpaBJICHUSl IPOEKTa 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEAECHUS COOTBETCTBYIOUIETO COOpaHMs C KOJUIEKTUBHBIM OOCYKIEHHEM IIPOEKTa
JIOKAJIbHOTO HOPMATHUBHOIO aKkTa M T.J1. B ciydae corimacoBaHus MpOEKTa JJOKAIbHOTO akTa Ha HeM npoctasisieTcs Buza « COT'JIACOBAHO».

3.10. Topsamok MPUHSITHS JIOKATHHBIX aKTOB IIKOJBI YCTAHABIMBACTCS Y CTAaBOM O0pPa30BATEIbHOW OpPTraHU3AlUU: YKa3bIBAIOTCS KBOPYM C IIENBIO
YCTaHOBJICHHS PABOMOYHOCTH OpraHa caMoyIpaBlieHus1, GopMa U MOPsII0K TOJI0COBAHUS.

3.11. JInst BBeneHUs B ACHUCTBUE JIOKAIBHOTO aKTa M3JAaeTCs MPHKa3 AUPEKTOpa MIKOJbI. JIOKanbHbIe akThl 0(OPMIIIOTCS B BHJE MPHIIOKEHUS K
npukasy. B mpaBoM BepxHeM yriy TakKMX JTOKYMEHTOB nuuieTcs ciioBo «lIpunoxxeHuey ¢ ykazaHueM JaTbl U HOMEpPA W3AaHMS PUKa3a.

3.12. B mixosie co31at0TCs yCJIOBUS JUIsl O3HAKOMJIEHHS YYaCTHUKOB 00pa30BaTENIbHBIX OTHOIIEHUH C JIOKAJIbHBIMU akTaMu. O3HAKOMJIEHUE MOYKET
OBITh TPOBEJCHO MOJ MOJMUCH B ClIydasx, MPEAYCMOTPEHHBIX HOPMATHBHBIMU JOKYMEHTaMH, JUOO pa3MelleH B OOIIeOCTYITHOM MeCTe
(uH(MOPMAITMOHHBIN CTEH/T IIKOJIBI, OUIHATBLHBIN CAalT IIKOJIBI).

3.13. Vi3meHeHHs B JIOKAJIbHBIN aKT BHOCSTCS MO Mepe HeoOXoIMMOCTH. B ciiydae m3MeHeHUIl B HOPMaTUBHO-IIPABOBBIX akTax (emepanpHOro,
PErMOHANIBHOIO WM MYHULIMIIAJIBHOTO YPOBHEW, M3MEHEHMsS] B JIOKAJIbHBI aKT IIKOJbl BHOCUTCS HE MO3JHEE 2-X MECALEB CO JHSA HX
OIyOJIMKOBaHUSI.

4. lokyMeHTa/IbHOE 0(hopMIIeHHE

4.1. JlokanbHBIN aKT MOJMKEH OBITh JOKYMEHTalbHO odopmieH. CTpyKTypa JOKAJIBHOTO aKTa JOJIKHA OOECIeYUTh JIOTMYECKOE Pa3BUTHE TEMbI
IIPABOBOI'0 PETYJIUPOBAHUS.

4.2. O6ume TpeboBaHus K 0OPMICHHIO JIOKAIBHBIX aKTOB BKIIFOUYAIOT CJIEIYIONINE TOI0KEHUS:

* JlokanbHbIN aKT 0JKEH COAEpKaTh HAUMEHOBAHUE JIOKAIBHOIO aKTa U J1aTy U3/1aHus.

* Ecau Ttpebyercss pa3bsicHEHUE IeNed MU MOTHUBOB MPHUHATHS JIOKAIbHOTO aKTa, TO HeoOXoauma BCTyNUTEIbHAas 4acTb — mIpeaMmOya.
[TonosxeHrss HOPMAaTUBHOI'O XapakTepa B IpeaMOyJly He BKIIFOUAIOTCS.

* HopwmaruBnble npennucanusi opOpMISIIOTCS B BHJE MYHKTOB, KOTOPbIE HYMEPYIOTCS apaOCKUMU LU]paMu ¢ TOYKOH U 3arojioBKOB HE
uMeroT. [IyHKTBI MOT'YT 1oApa3IensThCsl Ha MOAIYHKTHI, KOTOPbIE MOT'YT UMETh OYKBEHHYIO WM LIU(PPOBYIO HyMeEpaluio. 3HaUUTEIbHbIE 11O
00BbEeMY JIOKAJIbHBIE aKThl MOT'YT J€JIUThCS Ha TJ1aBbl, KOTOPbIE HYyMEPYIOTCSI pUMCKUMHU LU(PPAMU U UMEIOT 3ar0JI0BKH.

* Ecnu B 10KadbHOM aKTe MPUBOAATCA TaOIMIIbI, IpaUKH, KapThl, CXEMBI, TO OHU OGOPMIISIOTCS B BUJIE MPHIIOKEHUH, & COOTBETCTBYIOIIUE
IIYHKTBI JIOKJIBHOTO aKTa JIOJDKHBI MMETh CCBUIKM Ha JTH NPWIOKEHHUA. JIOKaJIBbHBIM aKT ¢ NPUIIOKEHUSMHU JOJDKEH MMETh CKBO3HYIO
HyMEpaIuio CTPaHULl.

» JlokanbHbII HOPMATUBHBIN aKT U3J1araeTcsl Ha rOCy1apCTBEHHOM si3blke PD 1 10JKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B nokanpHBIX HOPMATHUBHBIX aKTaX JAIOTCS ONPEIEICHUS BBOJAUMBIX IOPUINYECKUX, TEXHUUECKUX U JPYTUX CHELHMATbHBIX TEPMUHOB, €CIIH
OHU He SBIISIOTCS OOILIEM3BECTHBIMU U HEYNIOTPEOIsieMbIMU B 3aKOHO1aTeNIbecTBE PD M pernoHaabHOM 3aKOHO/IATENBCTBE.

4.3. Kaxaplii KOHKpETHBIH JIOKAJIbHBIM akT UMeeT ycTaHoBleHHYI0 ¢opMy. Odopmisierca B cootBercTBUM ¢ ['OCT P 7.0.97-2016 «Cuctema
CTaHJapTOB MO HH(OpManuu, OubimoreyHoMy M wusznarenbckomy aeny (CHUBUJL). OpraHu3annoHHO-pacHOPSIUTENbHAS JOKYMEHTAIUS.
TpeboBanus kK 0pOPMIIEHUIO TOKYMEHTOB.

4.4. JlokanpHble aKThl IPOXOAT MPOLEAYPY PETUCTPALIMU B CHIeLUaIbHOM XypHasie. O0s3aTeNnbHOM perucTpaluy noajiexar MoJI0KeHus, paBuia,
MHCTPYKLUHU, TpPUKa3bl U PACHOPSIKEHMs] JUPEKTOpa IIKOJbI. Perucrpainuio JOKalbHBIX AKTOB OCYILIECTBIISIET OTBETCTBEHHBIM 3a BeIEHHUE
JIEJIONPOU3BOJCTBA COIIACHO MHCTPYKLIMHU 1O JIEIONPOU3BOJACTBY B IIKOJIE. Perucrpans nojioKeHui, MpaBuwil 1 HHCTPYKLUHI OCYILECTBIISETCS HE
MO37HEE JHS X YTBEPKACHUS JUPEKTOPOM IIKOJIbI, IPUKA30B U PaCHOPSHKEHUN JUPEKTOPA LIKOJIBI — HE MO3IHEE JTHS UX U3/IaHusl.

5. OcHOBHBIC TPEOOBAHHSA K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1. Cpenu InoOKaJdbHBIX HOPMATHUBHBIX AaKTOB OOpa30BAaTEIbHOW OpraHM3allMd BBICIIYIO IOPUAMYECKYI0 cuily umeer Ycemae. Ilostomy,
IpUHUMaeMble B 00pa30BaTeIbHOW OpraHU3alK JIOKAJIbHbIE HOPMAaTHUBHBIE aKThI, HE TOJKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

5.2. Ilpu moAroToBKE JIOKATbHBIX HOPMATUBHBIX aKTOB, PETYIUPYIOLUIMX COLUAIBHO-TPYIOBbIE OTHOILIEHUS (HaIpuUMep, KOJIJIEKTUBHBIN J10roBop,
IpaBUjIa BHYTPEHHETO paclopsiiKa U JIp.) ClieyeT PyKOBOJCTBOBATHCS PEKOMEHIALUSAMU O HUX.

5.3. Ilonoscenue NOIHKHO COACPHKATD CIESAYIONINE 00sM3aTeIbHbIC PEKBU3HTHI:

* 0003HaueHHe BUJA JOKAJIHLHOIO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHE,

*  rpudbl: IPUHSTO, YTBEPKIEHO, COIIACOBAHO;

*  pEerucTpanvoHHBI HOMEpP, TEKCT, COOTBETCTBYIOIINNA €r0 HANMEHOBAHHIO;

*  TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIMYMH NPUIIOKEHUS U COTJIACOBAHUS.

5.4. Ilpasunia 01HBI COJIEPKaTh CIEAYIONNE 0043aTeIbHbIE PEKBU3HUTHIL:

* 0003HaueHHEe BUJA JOKAJIHHOIO HOPMAaTUBHOI'O aKTa, €0 HAUMEHOBAHHE;

*  TpudBI IPUHATHUSA U YTBEPKICHNUS,

*  TEKCT, COOTBETCTBYIOINI €0 HAMMEHOBAHUIO;

*  OTMETKY O HAJIMYUH NMPUIIOKECHHUS,;

*  pEerucTpanuoHHBIN HOMED.

5.5. Hncmpykuuu OJKHBL CONEPKaTh CIEAYIONNe 00s3aTeabHble PEKBUBUTHI!

* 0003HaueHHEe BUJA JOKAJIHHOIO HOPMAaTUBHOI'O aKTa, €0 HAUMEHOBAHHE;

*  TpudBI IPUHATHUS U YTBEPKICHNUS,

*  TEKCT, COOTBETCTBYIOIUI €0 HAMMEHOBAHUIO;

*  OTMETKY O HaJIMYUH NMPUIIOKECHHUS,;

*  pEerucTpanloHHBIN HOMED.




5.6. llocmanognenue NOIKHO COJIEPKATh CIEAYIONUE 003aTeIbHBIC PEKBU3UTHI:
* 0003HaueHHEe BUJA JOKAJIBHOIO HOPMAaTUBHOI'O aKTa, €0 HANMEHOBAHMUE;
*  MECTO U JaTy IPUHATHS,
*  TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;
*  JIOJDKHOCTB, (paMUJIMIO, MHUIIMAIBI M MTOIHUCH JIUIIA, BHIHECIIETO TOCTAaHOBIICHHE;
*  OTTHCK II€YaTH.
5.7. Pewtenua NOIKHBI COACPIKATH CIASAYIOMNE 0053aTeIbHbIC PEKBU3HTHI:
* 0003HaueHHEe BUJA JOKAJIBHOIO HOPMAaTUBHOI'O aKTa;
* MECTO U JaTy IPUHATHUS;
*  TEKCT;
*  JIOJDKHOCTH, (PaMUJIMIO, MHUIMAIBI M MTOJIITUCH JIUIIA, IPUHSBILETO PEIICHUE;
*  OTTHCK II€YaTH.
5.8. IIpuka3zwl u pacnopaicenusa 10JKHBI COJIEPXKaTh CIEAYIONNE 0043aTeNbHbIC PEKBU3UTHI:
* 0003HaueHHE BUJA JOKAJIHHOIO HOPMAaTUBHOI'O aKTa, €0 HAUMEHOBAHMUE;
*  MECTO U JaTy IPUHATHUS,
*  pEerucTpalnyvoOHHBIA HOMED;
*  TEKCT;
*  JIOJDKHOCTB, (PaMUIIMIO, MHULIMAIBI U IOJIKCh PYKOBOJUTENS 00pa30BaTeIbHOM OpraHu3aluu.
[Tpukassl ¥ pacriopsKEHHUs BBIIOJHAIOTCS Ha OJlTaHKE 00pa30BaTeNbHON OpraHu3aluy.
5.9. IIpomoxonibt u akmul 10JKHbI COAEPKATh CIAESAYIOINE 00s3aTeIbHbIC PEKBU3HUTHI:
* 0003HaueHuE BU/A JOKAJIBHOTO HOPMAaTUBHOIO aKTa;
*  MECTO U JaTy IPUHATHS,
* HOMED;
*  CIIMCOK IPUCYTCTBYIOIIUX;
* TEKCT, COJIEpKallllil MOBECTKY [HS, ONMCAHUE XO0J/a, MOpsAKa U MPOLEAYpPbl COBEPIIAEMBIX ONPEICICHHBIX (IOPUINYECKU 3HAUMMBbIX)
JeiicTBUi MO0 OTCYTCTBHE OINPEIEeNeHHBIX (DAKTOB;
*  JIOJDKHOCTH, (PaMUJIHIO, MHUIIMAIBI M TTOIITUCH JIUIIA (JIMI), COCTABUBIINX WJIM MPUHUMABIINX y4acTHE B COCTABJICHUH MPOTOKOJIA WIIM aKTa.
5.10. Memoouueckue pexomendayuu 10JKHbBI COAEPKATh CIAESYIONNE 00s13aTeIbHbIC PEKBU3UTHI:
* 0003HaueHue BU/A JOKAJILHOTO HOPMAaTUBHOI'O aKTa, €r0 HAMMEHOBAHHUE;
*  MECTO U JaTy IPUHATHS,
*  TEKCT, COOTBETCTBYIOILMN €r0 HAMMEHOBAHMIO U COJIEP KA yKa3aHUE Ha BUJ, HAMMEHOBAHHUE U JaTy NPUHSITHS PABUJI UM UHCTPYKIIHA,
HOPMBI KOTOPBIX Pa3bsCHIIOTCS, KOHKPETU3HPYIOTCS MIIU AE€TATU3UPYIOTCS METOJUYECKMMH PEKOMEHIALIUAMU;
*  JIOJDKHOCTH, (paMUJIHsI, THULIMAIBI JTUIa (JIUI]), COCTABUBIINX METOJUYECKUE PEKOMEHIAIINH.
5.11. IIpozepammet u naanwl 1OJKHBL COJIEpKaTh Cleyole 0043aTelNbHble PEKBU3UTHI:
* 0003HaueHue BUA JOKAJIbHOTO HOPMaTUBHOI'O aKTa, €r0 HAMMEHOBAHHUE;
*  MECTO U JaTa NpUHATHS;
*  TEKCT JIOKaJIbHOI'O HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIUE €70 HANMEHOBAHUIO.
5.12. onxcnocmuan uncmpykyusa pabOTHUKA JIOJDKHA COJIEPKATh CIAYIONINE PA3JIeNbl:
e 0oO0IMe IIOJ0KCHUS,
*  OCHOBHBIE 33/1a4H, IIPaBa, pel0CcTaBIsieMble pA0OTHUKY U €ro 00s13aHHOCTH;
*  B3aNMOJCHCTBHAI,
*  OTBETCTBEHHOCTb 32 HEKAQUECTBEHHOE U HECBOEBPEMEHHOE BBINOJIHEHHE (HEUCIIOIHEHNE) 00s3aHHOCTEH, TPEYCMOTPEHHBIX TOKHOCTHOM
WHCTPYKIUEH;
* TpeboBaHUS K paOOTHHKY.
6. ITopsinok NpUHATHS U YTBEPKACHHUS JIOKAJbHOI0 HOPMAaTHUBHOI0 aKTA
6.1. JlokanpHBI HOPMATUBHBINA AKT, MPOIIEAIINI MPOBEPKY HA JINTEPATYPHO-CTHIMCTHYECKYIO TPAMOTHOCTh U IPAaBOBYIO JKCIIEPTU3Y, a TAaKKe
IPOLEAYPY COIJIACOBAHUS, MOJICKUT MPUHATUIO U YTBEPKICHUIO PYKOBOJIUTENEM 00pa3oBaTeNbHON OpraHu3allid B COOTBETCTBHM C Y CTaBOM
OpraHu3aliy, OCYLECTBIIAIONIEH 00pa30BaTENbHYIO JIESITEIbHOCTD.
6.2. JlokanpHble HOpPMAaTHUBHBIE aKThl 00pa30BaTEIbHON OpraHM3allid MOTYT INPUHUMATBCS PYKOBOJIUTENIEM, OOIIMM COOpaHHEM TPYIOBOIO
koyiekThBa, CoBeToM o00pa3oBaTenbHON opranuzanuu, llegarornyeckuM coBeTOM. METOJUYECKUM COBETOM, OPraHOM CaMOYIpAaBJICHUS
00pa3oBaTeNbHON OpraHu3alyy, HaJAEJICHHBIMUA MOJHOMOYHMSAMH MO HPHUHSTHUIO JIOKAJIbHBIX HOPMATHUBHBIX aKTOB B COOTBETCTBUU C YCTaBOM
00pa3oBaTeNbHONW OpraHu3aIlK, — M0 MpeAMeTaM UX BEJCHHs U KOMIIETEHIINH.
6.3. Ilpu npuHATHN JTOKAJIbHBIX HOPMAaTUBHBIX aKTOB, 3aTParuBaolInX MpaBa o0y4aroImuxcs, yaursiBaeTcss MHeHHe CoBeTa oOyuatonuxcs, Cosera
poauTenen.
6.4. He nmoanexar NMpuMEHEHHIO JIOKAJbHbIE HOPMATUBHBIE AKThI, YXYALIAIOUIME MOJOKEHUE YYaCTHHKOB OOpPa30BAaTEIbHBIX OTHOIIEHUH IO
CPAaBHEHHIO C TPYIOBBIM 3aKOHOJATEJIBCTBOM, KOJIJIEKTUBHBIM JI0TOBOPOM, COTJIALIEHHMSIMM, @ TAK)K€ JIOKAJIBHBIE AKTHI, NIPUHATHIE C HAPYLICHHEM
NOpsAJIKa yuyeTa MHEHHUS MIPEICTaBUTEIBHOIO OpraHa.
6.5. Ilpomenmuii mpouenypy NPUHATHUS JIOKAJIbHBI HOPMATHUBHBIM aKT YTBEpXKJAeTcsl PyKOBOAMTENEM oOpa3oBaTenbHOM opranuzanuu. dakt
YTBEpAKACHUS 0OpMIIIeTCS PUKA30M PYKOBOAMTENS 00pa30BaTeIbHON OpraHu3aluy, 3aBEPEHHbIIN MONHUChHIO.
6.6. JIokanbHbBII HOPMAaTUBHBIN aKT BCTYMAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B Cllyyae OTCYTCTBHS TAaKOTO YKa3aHHUs, IO UCTCUECHUU 7
KaJICHJapHBIX JTHEH ¢ aThl IPUHSATHS JAHHOTO JIOKAIBHOIO HOPMATUBHOTO akTa. J[aToil MpUHSATHS JTIOKAJIbHOTO HOPMAaTUBHOIO aKTa, TPEOYIOUIET 0
YTBEPXKJICHHS PYKOBOJIUTENEM 00pa30BaTEIbHOM OpraHu3aliy, SBIsSETCS JaTa TAKOro YTBEPKACHUS.
6.7. Tlocne yTBep)kKIeHHUS JOKAIbHOTO HOPMATUBHOIO aKTa IPOBOAUTCS MPOIEAypa O3HAKOMJIEHHMS C HHMM YYAaCTHHUKOB OO0pa30BaTElIbHBIX
OTHOILIEHUH, Ha KOTOPBIX PaCHpOCTPAHSAIOTCS MOJOKEHUS TaHHOTO JIOKAJIBHOIO HOPMATUBHOIO akTa. O3HAKOMIIEHHUE C JIOKAIbHBIM HOPMAaTHUBHBIM
aKToM oopmiisieTcsl B BUJIE TIOJMUCH O3HAKOMIISIEMBIX JIMI] C YKAa3aHHUEM JaThl 03HAKOMJIEHHUS Ha OTJEIBHOM JINCTE 03HAKOMIICHUSI, TPUIIaraeMoM K
HEeMy, J100 B OTAENbHOM KypHasie. O3HAKOMIIEHUE C JIOKAIBbHBIM aKTOM MOXET OBITh TaKXe MPOM3BEACHO IyTeM HAIPaBICHHS Ha 3JIEKTPOHHYIO
nouTy pabOTHUKOB 00pa30BaTeIbHON OpraHU3aIiH.
6.8. JlokaJlbHbIE HOPMATUBHBIE AKTHI IPOXOIAT NMPOLELYPY PETUCTPALMH B CIIEUAIBHOM JKypHAJIE.
6.9. O06s3aTenbHON PETUCTPALlMU TOJUIEkKAT IOJIOKEHUSI, NPaBUa, MHCTPYKIMH, MPHUKA3bl M PACIOPSDKEHUS PYKOBOAUTENS 0Opa3oBaTelbHON
OpraHH3aIiH.
6.10. Perucrpanuro JIOKaJbHBIX HOPMAaTHUBHBIX aKTOB OCYIIECTBISET OTBETCTBEHHBIN 3a BEACHHUE JACIIONPOU3BOJICTBA COTJACHO WHCTPYKLIHMH IO
JIeNTOTIPOU3BOICTBY B 00pa30BaTeIbHOM OpraHu3aluy.
6.11. Perucrpanus mosio>keHuM, MpaBUil U MHCTPYKIMI OCYIIECTBISETCS HE IMO3JHEe AHS MX YTBEPKACHUS PYKOBOJAUTENEM 00pa3zoBaTeNIbHOM
OpraHu3aliy, IPUKA30B U PaCIIOPSHKEHUN PYKOBOJIUTENSI 00pa30BaTeNbHOM OpraHu3alui — HEe TO3/IHEe THS UX U3/IaHHsL.
6.12. YTBepKACHHBIHN JIOKATHHBINA aKT TOJUICKUT OMyOTMKOBAHHUIO Ha O(UIINATBHOM caiiTe MIKoJIbI B TeueHue 10 (1ecsT) KaaeH apHbIX JTHEH.
7. Ilopsinok BHeCeHNsI H3MEHEHHSI U JONOJHEHHI B JIOKAJbHBIC AKThI
7.1. B neficTByrole JTOKaIbHbIE aKThl MOTYT OBITh BHECEHBI U3MEHEHHUSI U JIOTIOJIHEHUSI.
7.2. IlpennioxkeHrne 0 BHECEHUN U3MEHEHUI MOXKET UCXOJUTh OT JI000T0 OpraHa U JIMIa, KOTOPBIH coriacHo HacTosmeMy [looxkeHnto nuMeeT rmpaBo




CTaBUTH BOIPOC O pa3padOTKe U MPUHSATUU COOTBETCTBYIOIIETO JIOKATBLHOTO aKTa MO0 YTBEPKIATh STOT JOKYMEHT.
7.3. Ilopsiiok BHECEHUS U3MEHEHUW W JOMOJHEHUNM B JIOKAJBHBIE AKTHI IIKOJBI OMPEACIISIETCS B CAMUX JIOKAJIBHBIX aKTax. B ocTaidbHBIX Ciydasx
M3MCHEHHMS U JIONIOJHCHUS OCYIICCTBISIOTCS B CICAYIOIIEM HOPSIKE:

* BHECEHME W3MEHEHM W JOMOJHEHUH OCYIIECTBIISIETCS B MOPSIAKE, YCTAHOBJICHHOM B JIOKAJIbHOM HOPMAaTMBHOM AakKT€, Ha OCHOBAaHHH
KOTOPOTO BHOCSITCSI U3BMEHEHHS;

* U3MCHCHHMS WM JOMOJHEHUS B JIOKAJBHBIC AKThI: IMMOJOXKCHHS, MPUHATHIE 0€3 COIVIACOBaHUS C OPraHOM YIpaBieHUs (CaMOYIpaBJICHHS),
npaBuja, UHCTPYKLKU, TPOrPaMMbl, IUIaHbI, TOCTAHOBJICHUS, PEUICHUS, MPUKA3bl M PACHOPSIKEHUS IIKOJbI, BHOCITCS MyTeM H3JIaHUs
MpYKa3a TUPEKTOpa 0 BHECEHUN U3MEHEHUN WK JOTIOJIHEHUH B JIOKAJIbHBI HOPMATHUBHBIN aKT;

* W3MCHCHHS W JIONOJHEHHWS B IIOJIOKEHUS, MPUHSATHIC TOCIE COIIACOBAHUS C OPraHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIIPABICHHUS
(camoympaBiieHHsI), BHOCSATCS IyTeM H3JIaHUS MPHKa3a JUPEKTOpPA IIKOJIBl O BHECCHHHM W3MEHCHHWH WJIM JIOTIOJHEHUN B JIOKAJIBHBIM aKT C
MpEIBAPUTEILHBIM MTOJYYEHHEM OT HETrO COTJIACHUS.

7.4. JJokanbHBIE HOPMATUBHEIE aKTEI MOT'YT OBITh JJOCPOYHO M3MEHEHBI:

* B CIyyae BHECEHUS U3MEHEHUH B yUpeAUTEIbHBIC JOKYMEHTH 00pa30BaTeIbHOM OpraHu3aIniy;

* ]ISl IPUBEJICHUSI B COOTBETCTBUE C M3MEHEHHBIMU B LICHTPAJIM30BAHHOM MOPAJIKE HOPMATUBAMU O TPYIE;

. 10 pe3yJbTaraM arTecTanuu pabodnux MecT.

7.5. I3MeHeHust U JOTOJHEHHS B JIOKAJIbHBIM aKT BCTYMAIOT B CHJIY C JIaThl, YKa3aHHOW B MpPUKa3e O BHECEHHM M3MEHEHUN WIM JIONOJHEHUN B
JIOKaJIbHBIM HOPMATUBHBIN aKT, a B CIy4ae OTCYTCTBHSI YKa3aHUS B HEM JaThl — 10 UCTEUCHUIO 7 KaJeHAAPHBIX JHEH C J1aThl BCTYIUICHUS MIPUKa3a O
BHECEHUU U3MEHECHUM WJIM JIOTIOJTHEHUN B JIOKAJIBHBIN aKT B CHITY.

7.6. I3MeHeHust ¥ AOTOIHEHUS B MIPEITUCAHUS U TPEOOBAHUS, TIPOTOKOJIBI U aKTHI, METOAMYECKHE PEKOMEH/IAIINHU, aKThl O MMPU3HAHUU JIOKAIbHBIX
aKTOB YTPATHUBIIMMU CHITY, HE BHOCSTCS.

8. OTBEeTCTBEHHOCThH

8.1. 3a HeWcCNOTHEHNE WIIM HEeHAJIe)Kallee UCIIOJHEHUE TPEOOBaHMA, YCTAHOBJICHHBIX B JIOKAJIBHBIX aKTaxX IIMKOJIBI, COTPYIHUKH 00pa30oBaTeIbHOM
OpraHu3alu HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C YCTaBOM, TPYAOBBIM KozekcoM Poccutickont denepanuu.

8.2. 3a HEHCIOHEHNE WU HeHa IJIe)Kallee UCTIOHeHHE 00s13aHHOCTEeH, YyCTaHOBICHHBIX TaHHBIM [lonoxkenneM, paOOTHUKYU HIKOJIbI, Y4aCTBYIOIIHE
B pa3pabOTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C JEHCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIHCTBOM.

9. llelicTBHE JIOKAJIbHBIX AKTOB

9.1. JlokanpHBIE aKThl OpPraHU3aIlMH, OCYIIECTBISIONICH 00pa30BaTEIbHYIO NEATEIHHOCTh, JCUCTBYIOT TOJBKO B Ipeaeiax MIKOJIbI W HE MOTYT
pEryJIupoBaTh OTHOUICHHS, CKIIAbIBAIONINECS BHE 00Pa30BaTEIbHOM OpraHU3aIii.

9.2. JIokadpHBIE aKTHI KOGl YTPAUYMBAIOT CHIIY (IIOMHOCTRIO MM B OTAEILHON YaCTH) B CIEAVIOIMMX CIyYasiX:

*  BCTYIUICHUE B CUJIY aKTa, IPU3HAIOILIETO JAHHBIHN JIOKAJIbHBIN aKT yTPATUBLIUM CUILY;

* BCTYIUICHHE B CHJIY JIOKAJIHHOTO aKTa OOJbIICH FOPUIUYECKON CHUJIbI, HOPMBI KOTOPOTO IPOTHUBOPEUYAT IMOJIOKEHHUSIM JIAHHOTO JIOKAJIBHOTO
aKTa;

* TpU3HAHWE CYIOM WIM HWHBIM YIOJHOMOYEHHBIM OPTraHOM TOCYIApCTBEHHOM BIIACTH JIOKAJBHOTO aKTa IIKOJIBI IMPOTHUBOPEYAIIAM
JEHCTBYIOLIEMY 3aKOHOAATEIIbCTRY.

9.3. JIokanpHBIN aKT IIKOJIbI, YTPATUBIIMMA CUITY, HE MOJVIEKUT UCIIOIHEHHUIO.

10. 3aka0unTEIbHBIE MOJI0KECHUSA

10.1. Hacrosimiee [lomoxeHue 0 JIOKATbHBIX aKTaX SBJISCTCS JTOKAILHBIM HOPMATHBHBIM aKTOM, IPUHUMAETCS Ha [le1arornaeckoM coBeTe MIKOJIBI U
yTBepxkaaercs (Jin0o BBOJIUTCS B ACUCTBUE) MPUKA30M JUPEKTOPA OpraHU3allii, OCYIIECTBIISIIOIICH 00pa30BaTENbHYIO ACSITEIbHOCTD.

10.2. Bce u3MeHeHHsI U JIOTMOJIHEHUS, BHOCUMBIC B HacTosmee [lonoxenue, opopMIISIFOTCSI B MUCbMEHHON ()OpME B COOTBETCTBHH JCHCTBYIOIIIM
3aKoHOJaTenbCTBOM Poccuiickoit denepanni.

10.3. TlomoxkeHne O MOpPSIKE pPa3padOTKH W TPHHITHS JIOKAJHHBIX HOPMATHUBHBIX IPABOBBIX aKTOB O00IIE00pa30oBaTEeIILHON OpTraHH3aIiH
NPUHUMAETCS Ha HEOMpPEeIeNeHHbI cpok. V3MeHeHus u nomonHeHus K llonokeHWIO TMpUHUMAIOTCA B ToOpsake, mnpexycMorpeHHoM m.10.1.
HacTosiero [lomoxenus.

10.4. ITocne npunstus [lonoxeHus (MM U3MEHEHUN U JTOMOTHEHUH OTIENbHBIX MyHKTOB U Pa3JIelioB) B HOBOW pEAAaKIIUU MPEAbLAYIIAs PEeIaKIIHs
ABTOMATHUYECKU YTPAUUBAET CHITY.



https://ohrana-tryda.com/node/3973

